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Facebook is a social networking website that is operated
and privately owned by Facebook, Inc. Since September
2006, anyone over the age of 13 with a valid e-mail
address (and not residing in one of the countries where it
is banned) can become a Facebook user. ...
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Does it feel like everyone that you know is
on Facebook? Do you want to join,
but aren't sure how to start?
Before you can use Facebook, you must create an account. Creating a
Facebook account is free. All you need to get started is an email
address and a few minutes of your time.


Step 1: www.facebook.com



On Facebook Homepage. Then, enter your full name, your email address and
password.



Your password should include both letters and numbers.
Select your gender - Male or Female. Select your birthday.



After you have entered this data, click on the Signup button. Go to your email that
you used to join Facebook. Open the Registration Confirmation email from
Facebook. Click on the verification link. Now you can access Facebook and find
your friends online.
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•

When you're finished filling in your information, click Sign Up.
Signing up for a new account

•

Complete the security check by typing the words in the image into the box below it. If
you have trouble reading the words, you can try different words or get an audio
security check. When you're done, click Sign Up.

•

Now, you'll have the chance to find your first Facebook Friends. To find Friends, enter
your email address and click Find Friends. You can also skip this step and add Friends
later, if you don't want to give Facebook access to your email account.

•

If you want, you can now add information about your high school, college, and
employer. Click Save & Continue when you're finished.

•

Add a picture of yourself to your profile. Click Upload a Photo to select a file from your
computer, or Take a Photo to take a new photo with your webcam. If you're not ready
to add a profile photo, click Skip.

•

You must confirm the email address you used to create your account. Go to your email.
You should have received an email from Facebook. Click the link to complete the signup process.
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What is a timeline?
 Your timeline is your

collection of the photos,
stories, and experiences
that tell your story. Here
are some of the things
you can do on your
timeline:

Here are some of the things you
can do on your timeline:











Add a cover
Edit your basic info
Jump to the past
View your activity log
See highlights from each month
Star stories you want to highlight
Add life events
Update your status
View and add photos
Share your app activity
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Filters
New request,
Messages and
notifications

Stream

Highlights
Your name & profile Photo

Home

Your name

Favorites
News Feed,
Messages , Events
and Find Friends
Lists
Close Friends,
Family,
Acquaintances,
Groups
More
Apps, Photos
Games, Links
Notes

Features
photos,
events ,
notes and
more.

Ads

Chat

8

If you have just joined Facebook, and logged
out of Facebook before setting up a profile,
click on profile picture or right side of page or
on top left. To begin profile edits.
To access Settings
drop arrow next to
home button.

Your Name
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A credit card is only needed to ads. You are not
required to enter a credit card number unless you
purchase these services.
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To change the privacy level for
a specific type of profile
information, select Account and
Privacy preferences.
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How Tags Work
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4.
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If you want to block someone in Facebook, they will not be able to find you through the
Find Friends Tool or the Search. If you are in a group with them or are currently friends,
your profiles will no longer be connected.



Enter the person you want to block in the Block field and press the Block button.



Facebook displays all profiles matching the name that you entered.



Click Block Person to select the person to block.



The person's name will now be displayed in the Blocked list on your Privacy tab.



To unblock someone, click remove next to the blocked person's name.
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Name

The Toolbar at the top your screen lets you navigate through Facebook.

New request,
Messages
Notifications

 Click on your name to return to personal profile
 Use the Home button to return to your Facebook News feed.Your

Facebook page displays information about your Facebook friends.
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Name

The Toolbar at the top your screen lets you navigate through Facebook.

A Facebook user can send a
message to any number of his/her
friends at a time.
All notifications, friend requests, and
new messages will appear in the
upper left corner of the site. When you
have a new notification, a red bubble
will be displayed over the
corresponding feature with the number
of new notifications you have received.

Deleting a message from one's
inbox does not delete it from the
inbox of other users, thus disabling
a sender to redo a message sent by
him.
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Use the Friends button to view your friends, find
friends, add new
friends and invite people you know to join Facebook.
Friends are people who can see your status updates,
access your profile and receive news feeds about
you. Most people approve people as Facebook
friends if they are people they know in real life. If
someone wants to add you to their friends list, you
must approve them before they can access your
profile. If you add someone as a friend, they must
also approve you before you can see their profile
information.
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 Face book displays people who may know based on mutual friends,

high school, college, networks, and employment similarities.
 Facebook lists potential friends on your Facebook page and on the Find

People You Know on Facebook screen.
 If you do not want the person displayed in the People You May Know

section, click on the X to the right of their name.
 To add the person displayed as a friend], click Add as Friend.
 If you want to add a personal message with your friend request, click

Add a Personal Message.
 To add as a friend, click on the Add Friend button.
 An email is sent to the friend for them to approve your request to be

added as a friend.
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If someone adds you as a friend, you must accept approve them as
a friend before they can access your profile. If you have selected to
be notified by email on your Settings tab, you will be sent an email.
There will also be a message at the top right of your home page that
says You have [X] Friend Request.
 Click on You have [X] Friend Requests.
 To add the person], click on the Add Friend button.
 The person is now a friend and can access your profile. You will

begin to receive news and stories about your new friend
 If you do not want to add the person as a friend, click on the Ignore

button. The person is not notified that you ignored them.
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 you no longer want to be friends with a person, you can

remove them from your friends list. You can do this by
clicking on their name on your
Wall or News Feed. You can also select
View All Friends from the Friends menu
and click on the link to their profile.

 A message box asking if you want to remove them is

displayed. To remove them, click on the Unfriend button.
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News Feed - This tab displays stories about your friends, such as when they add
friends, post updates or write a friends wall. The amount of information displayed about
a friend depends on their privacy settings. You can customize the amount of news] that
you receive about a particular friend in your News Feed.



Status Updates - This tab displays status updates posted by your friends. It does not
include other stories about your friends, such as when they join a group or add a new
friend.



Photos - This tab displays your friend's photo albums. The photo albums displayed in
this tab depends on the privacy setting selected for the photo album.



Links- Individuals or companies can create "Like Pages" which allows fans of an
individual, organization, product, service, or concept to join a Facebook fan club.



Pages- Pages are for organizations, businesses, celebrities, and bands to broadcast
great information in an official, public manner to people who choose to connect with
them.



Questions- On March 24, 2011, Facebook announced that its new product - Facebook
Questions - facilitates short, poll-like answers in addition to long-form responses
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Apps on Facebook are designed to
enhance your experience on the site with
engaging games and useful features like
Events and Photos. Some apps are built by
Facebook developers, but most are built by
outside developers who use Facebook's
APIs and abide by Facebook's Developer
Principle and Policies.

Apps on Facebook allow you to play social
games with your friends, remember friends'
birthdays, share your taste in movies, send
gifts to friends, and much more
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Dashboard has been added to make it easier for you to interact with
your favorite applications and games, as well as discover new ones.
The dashboards allow you to view the latest applications or games with
which you and your friends have interacted.

Additionally, the Games Dashboard is a dedicated space for games on
Facebook, so you can receive personalized updates from your
applications to remind you if it's your turn in a game or to let you know
that a friend has taken an action in that application. To access the
dashboard for an application or game, simply click on that application in
your left navigation column
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 Whether you're having a yard sale, planning a class reunion,

planning a surprise party, or announcing a fundraiser you can use
the Events application to get the word out. You may choose to invite
a whole network or a few close friends.
This Application also allows you to see upcoming events in your
community, see your Friends' Events, view Past Events, and keep
up with your Friends' Birthdays. Using Events is a great way to save
paper and get the word out about your upcoming festivities!
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You can write notes on your profile similar to a blog for your friends to
read. You can also import an existing blog into Facebook Notes.



To access Notes, click the Notes icon in the Application section or toolbar.



To enter a new note, click Write New Note.



Enter the title of the note, body and people you want to tag in the note.



Tag people who are mentioned in the note.



Select who you want to be able to see the note in the Note privacy section.



To save a draft of the note without publishing it, click the Save Draft button.



To see what the note will look like before you publish it, click the Preview button.



To publish the note, click the Publish button.
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If you do not find a group that you want to join, you can also create a
group for a specific interest or group of people.
 Click on the Groups icon in the Application section or toolbar.
 The Groups page is displayed with a list of your friends
 groups and the groups that you belong to.
 To create a new group, click the Create a New Group button.
 Enter the name of the group. Be sure to enter a name that describes the

purpose of the group.

39

Groups allow you to meet and interact people with common interests or beliefs.
A group can be for people who support the same sports team, attend the same
church or like the same television show. Be sure to look for business and
professional groups that would help with professional networking.


You can join an existing group or create your own groups. You can join up to 300 groups.



Click on the Groups icon in the Application section or toolbar.



The Groups page is displayed. A list of your friends groups and the groups that you belong to is
displayed.



To join a group that one of your friends belong to, click on the group and then click Join Group.



You are now a member of the group.



To find an existing group, enter a keyword in the Search field.



A list of groups matching your search is displayed.



Click Join Group to join the group.
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Many people use Facebook to seach photo album. Once you add
photo albums, a Photos tab is added to your profile.] You can specify
specific privacy options
 Click on the Profile button and then select the Photo tab. You can also

access photos from the Photo icon in the Applications section or
toolbar.
 Albums and photos that you have uploaded or friends have tagged you

in are displayed.
 Click the Create a Photo Album button.
 Enter the album name, comments and privacy settings.
 Click the Create Album button.
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 Select the photos you want to include in the album
 Click the Upload button.
 The album is created and the photos are uploaded.

 To adjust privacy settings for your photos, click Album Privacy.
 Each of your albums are displayed.
 Select who you want to be able to view each album] and click the

Save Settings button.
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 The Videos Application is great for sharing your home

videos, mobile videos, and videos you find on
YouTube. You can even record and upload a video
from the web cam on your computer. A lot of music
artists use the video feature to display their videos on
their page. Go to your profile page choose option.
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• When I use music apps,
am I listening to the songs
on Facebook?

No. These apps are created
by outside developers that
host and stream the music
directly to you, but...No.
These apps are created by
outside developers that host
and stream the music
directly to you, but they let
people add music-related
activity to their timeline.
When you click a “play”
button on Facebook, the
song is played by a thirdparty, the music service.
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Another way to communicate on
Facebook is to poke a friend. You can use
pokes to say hi to an existing friend or to
allow a person who is not a friend access
to basic information about you.
 Access the person's Facebook page.
 Click on Poke A confirmation message is displayed.

 Click the Poke button.
 Your friend is notified that you poked them when they log

into Facebook.
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 You can see which friends are online by clicking the Chat menu
 You can see which friends are online by clicking the Chat menu

at the bottom right of any Facebook page. A green dot will
appear next to a friend who is online and available to chat, and a
moon will appear next to a friend who is currently idle. On
profiles and anywhere else on the site, clicking on a chat icon will
start a conversation with that person.
To send a Chat message, simply type your message and then
press "Enter" or "Return" on your computer keyboard.
Please note you can only message with your confirmed friends
using Facebook Chat.
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You can chat with friends who are online through Facebook
Chat. The Friends Online button in the bottom right of the
Facebook screen tells you how many friends are online.


To see which friends are online, click the Online Friends
button.



A list of friends currently online is displayed. A green dot
next to the friend means that they are currently active and a
moon means that the friend is idle.



Click on the name of the friend you want to chat with.



Facebook Chat is displayed. If you have previously chatted
with the friend, your previous chat conversation is shown in
the chat window.



Type in your message to your friend and press the Enter
key.



The message is sent to your friend.



When they respond, their message is displayed in the Chat
window.



When you are finished chatting, click the Close icon in the
top right of the Chat window.

Patty Patron
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You can have wall-to-wall conversations with your friends by
posting on their wall. When you write a friend's, remember that
their friends can view what you are writing. If you have your
privacy postings to show when you write on friend's wall in
your news feeds, your friends will also see what you have
written.
 Access your friend's Facebook page.
 In the Write field, enter your message to your friend.
 Click the Post button. The message is posted to your friend's

wall.
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 To remove a post or story from your Wall:

Hover your mouse over the story or post in question.
 Click the

button that appears to the
right of post.

 Click the dropdown menu.
 Choose Setting choose.
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 Scroll to bottom of profile Page.
 Click on Edit Options.
 View hidden stories
 Click on X to unhide activity.
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If you don't like a tag that someone adds, you have many options:
 Remove it from your profile. Your profile represents who you are, so you control

what appears on it. You can even update your privacy settings to review things
you're tagged in before they go on your profile.
 Remove the tag or report the post. You can easily:
 Remove the tag. The post will still be on Facebook, but it will no longer link

to your profile.
 Send the owner of the post a message, asking to remove the post from

Facebook.
 Report a post to Facebook. If the post is abusive, it will be removed.
 Block the owner of the post. All tags from this person will be removed, and

you will no longer be able to see or interact with each other on Facebook.
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How do I turn on the option to
review posts and photos I’m tagged
in before they appear on my profile?
 If you’d like to review posts and photos you're tagged in before

they go on your profile, turn on Profile Review.
 Go to Account > Privacy Settings > Manage How Tags Work >

Change Settings > Profile Review.
If you have Profile Review off, then tags from friends are
automatically approved. Whether you have Profile Review on or
not, tags from nonfriends require your approval before they go
on your profile.
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 If you have allowed an app to access your information, you can

restrict what it can access by going to the Application Settings
page. Or, if you’d like, you can remove the app from your profile.
Once you have removed an app from your profile, it will no
longer be able to access any of your information going forward
(unless you are allowing your information to be accessible
through your friends via the "Info accessible through your
friends" setting).
To prevent a specific app from accessing any of your information,
you can block the app.
Keep in mind that if you'd like the information that you've
shared with the app to be permanently deleted from their
records, you will need to contact the developer directly.
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Where do the Pages I've added display on
my profile?
The Pages that you Like will be displayed on the bottom of the Info tab of
your profile. If your search visibility allows Pages to be displayed to nonfriends, they will also see this information when they find you in search.
You can control this from the Search section of your Privacy Settings
page.

Can I hide the Pages I Like from my profile?
currently facebook does not allow users to hide the pages they like from their
friends. However, facebook plans to provide more robust privacy controls for
Pages in the future.
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 To deactivate your account: Open the Account dropdown menu at the top

right corner of Facebook and choose Account Settings.
 Select Security from the left-hand menu.
 Click on "Deactivate your account.“
 When you deactivate your account, your profile and all information

associated with it disappears from the Facebook service immediately.
People on Facebook will not be able to search for you or view any of your
information.


If you’d like to come back to Facebook anytime after you’ve deactivated your
account, you can reactivate your account by logging in with your email and
password. Your profile will be restored in its entirety (friends, photos,
interests, etc.). Remember that you will need to have access to the login
email address for your account in order to reactivate it.
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How to create a Facebook page.
2.

1.

3.
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Mobile device (also known as cellphone device, handheld device,
handheld computer or simply handheld) is a pocket-sized computing
device, typically having a display screen with touch input or a miniature
keyboard. In the case of the personal digital assistant (PDA) the input and
output are combined into a touch-screen interface. Smartphones and PDAs
are popular amongst those who require the assistance and convenience of a
conventional computer, in environments where carrying one would not be
practical. Enterprise digital assistants can further extend the available
functionality for the business user by offering integrated data capture
devices like barcode, RFID and smart card readers.
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Facebook
Application on a
Handheld device
Examples:
Iphone
Ipad
Itouch
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Mobile text on Facebook
Activating Mobile Texts
You can go to the Mobile tab of your Account Settings page to
activate Mobile Texts. Click "Register for Facebook
Text Messages" and complete the steps that follow.
If I use my phone number to confirm my identity, will it appear in my
profile?
You can control whether your mobile phone number appears on your
profile
You can control whether your mobile phone number appears on your
profile using Facebook’s Privacy Settings page. This page is also
accessible from the Account drop-down menu at the top of any Facebook
page.
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I didn’t receive a confirmation code to activate Mobile Texts.
First, check the Mobile page for more information about whether your
carrier is supported. Your carrier is supported if it is listed in the dropdown menu that appears when you click "Sign Up for Facebook Text
Messages."
How much does it cost?
Facebook does not charge you for using Mobile Texts. However, your
mobile
Facebook does not charge you for using Mobile Texts. However, your
mobile provider's standard rates for sending and receiving text
messages still apply.
When I get a long message, it says "N" for next. What does that
mean?
To read the rest of your message, just reply to the text message you r...
To read the rest of your message, just reply to the text message you
received with the letter "n" (without quotes). You should also make sure that
your phone does not include a signature at the end of your text messages.
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How can I Deactivate Mobile Texts?
To stop Facebook notifications from being sent to your phone, you can...
To stop Facebook notifications from being sent to your phone, you can
simply text "Off" (without quotation marks) to the number that you send
your status updates to. Alternatively, you can go to the Mobile tab of your
Account Settings page and change your settings to "Off." Note that you
can still send text messages to the same number to update your status
or take actions Facebook.

Can I still send texts to Facebook Mobile Texts if I turn Facebook
texts off?
Turning your Facebook texts on/off refers only to the text notifications
that you receive when someone pokes, messages, writes on your Wall,
or adds you as a friend. Even if you turn off your text notifications, you
can always send texts to the Facebook Mobile Texts number to update
your status, message a friend, or write on a friend's Wall. You can also
always send a text to this number to look up information or perform an
action.
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To set your language, go to the bottom of the page you are on and click on the current language
(in the left corner). Choose a new language from the menu.
You can also update your language on the Account Settings page:
1.Open the account dropdown menu at the top right corner of Facebook and choose Account Settings.

2.Next to Language, click the Edit link.

Available Languages
This page is available in the following languages:
Čeština
Dansk
Deutsch
English (US)
Español
Español (España)
Suomi
Français (France)
Italiano
日本語
한국어
Norsk (bokmål)
Nederlands

Polski
Português (Brasil)
Português (Portugal)
Русский
Svenska
Türkçe
中文(香港)
Bahasa Indonesia
العربية
עברית
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Help
Center
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NEW
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http://www.connectsafely.org/Safety-Advice-Articles/facebook-for-parents.html

A Parents' Guide to
Facebook

Welcome to A Parents' Guide to Facebook (PDF). It’s designed to
help you understand what Facebook is and how to use it safely.
With it, you will be better informed and able to communicate with
young Facebook users in your life more effectively. That's
important because 1) if something goes wrong, we want our
children to come to us and 2) as the Internet becomes
increasingly social and mobile, a parent’s guidance and support
are ever more key to young people’s well-being in social media
and technology. The guidebook is published in partnership with
the iKeepSafe Coalition.
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